ITpunsto YTBepKIEHO

Ha 3aceaHuH IIeIarorm4eckoro CoOBeTa npukazom oT 31.08.2022 Nel73

npotokoi oT 30.08.2022 Nel7 Hupexkrop MBOYVY T'ynsit-bopucosckoit

[Ipencenarens C.H. Jlonatuna CO1I C.H. Jlonatuna
MoanucaHo uncppoBoii Nnoanmcbo : CBeT/laHa

HukonaesHa JSlonatnHa
DN: C=RU, OU=a1peKTOp LLIKO/bI
COLLl 3epHorpagc
JlonaTtuHa, E=schi
MpuunHa: f yTeepann aTOT JOKYMEHT
MecToHaxoxpaeHve: X.Mynsaii-boprcoBka 3epHOrpajcKoro paioHa,
nep. 50 net BJIK!

1, O=MBOY ynsii-5opncoBCK: as
BeTNaHa HukonaeeHa

CM,1
[Mara: 15 ®despanb 2023 r. 13:38:56

HOJOXEHHUE

OB UCIIOJIb30BAHMM ITPOCTOM JIEKTPOHHOM ITOAITUCH
MYHMULIUITAJIBHOI'O BIOJDKETHOI'O
OBILIEOBPA3OBATEJIbHOI'O YUPEXJAEHU S I'YJISH-
BOPHMCOBCKOU CPEJJHEU OBIIIEOBPA3SOBATEJIBHOU
[IIKOJIbI 3EPHOI'PAJICKOI'O PAMOHA



2

|. OBIME ITOJIOXKEHUA

1.1. ITonoxenue 00 UCTIONB30BAHUH MPOCTOH IJIEKTPOHHOM MOAMUCH B MYHHUIIUIIATHHOTO
OI0KETHOTO 00111e00pa30BaTEIHLHOTO YUPEKICHUS I'ynait-bopucoBckoi cpenHen
00111€00pa30BaTeIbHOM IIKOJIBI 3epHOrpajzckoro paiiona (manee — [Monmoxxenune, Opranu3arus)
OTpezieNiieT OCHOBHBIE TEPMUHBI, PETYIUPYET MpaBHJia U CPEACTBA HCIOIb30BAHUS MPOCTHIX
AIIEKTPOHHBIX MOJMUCEH W perjaMeHTUPYeT Co3/JaHue cepTudukara KiIoya MPOBEPKU
JJIEKTPOHHBIX TMOJINUCEH, YCTaHABIMBAeT TMOPAJOK U YCIOBUA pabOThl COTPYIHUKOB
Opranu3anuu ¢ 3JIEKTPOHHBIMH JJOKYMEHTaMH B MH(popMaunoHHoi cucreme (mainee — UC), a
TaK)Ke MpaBa, 00S3aHHOCTH U OTBETCTBEHHOCTH BJaJIeNblla MPOCTOM 3JIEKTPOHHOM MOAIHUCH.

1.2. Jlannoe ITonoxenue pazpadborano B cooTBeTcTBUU ¢ DenepanbHbiM 3akoHOM Ne 273-
@3 ot 29.12.2012 rona «O6 obpazoBanuu B Poccuiickoit @eneparuny», @enepanbHbIM 3aKOHOM
No63-D3 ot 06.04.2011 roga «O0 3I€KTPOHHOM MOIAMUCHY», MPUKA30M MUHHCTEPCTBA CBS3U
MaccoBbIX KoMMyHHKamii Poccuiickoit ®enepanuu Nel07 ot 13 ampens 2012 roma «O6
yrBepkaeHun llomoxkeHuss o QenepaibHOM TOCYIapCTBEHHONH HWH(OPMAIMOHHOW CHUCTEME
Enunas cucrema mueHTHUKAMU U ayTeHTU(DHUKAIUU B MHPPACTPYKTYpe, oOecreunBaroen
MH(OPMAIMOHHO-TEXHOJIOTUUECKOe B3aMMO/IeHCTBHE UH(GOPMAITMOHHBIX CHUCTEM,
UCIIOJIB3YEMbIX JUISl IIPEJOCTABIEHUS TOCYJAapCTBEHHBIX M MYHUIUNAJIbHBIX YCIYyT B
3JIEKTPOHHONH QopMe», a Takke YCTaBoM 00pa30oBaTEelIbHON OpraHu3alul U JpYTUMU
HOPMAaTHBHBIMM IIpaBOBbIMM  akTaMu Poccuiickoil @Dexepanuu, periiaMeHTHPYIOLIUMU
JEeSTENIbHOCTh OPraHu3aluid, OCYIECTBISIFOIINX 00pa30BaTEIbHYIO IEATEIHHOCTb.

1.3. Enunast cucrema ueHTH(DUKAIUU U ayTCHTU(DUKALUY SBIISETCS WHPOPMALMOHHBIM
2JIEMEHTOM  WHQPACTPYKTYPHI, obecrnieunBaroIIeH WH(POPMAITMOHHO-TEXHOJIOTHYECKOE
B3aUMOJICHiCTBHEe  MH(DOPMAIIMOHHBIX  CHCTEM, HCIOJIB3YeMbIX Ui [PEIOCTABICHUS
TrOCY/IapCTBEHHBIX M MYHUITUTIIAIBHBIX YCIYT B 3JIEKTPOHHOH (opme.

1.4. Ileparornyeckue paGoTHUKM OpraHu3alnuiy, SBISSICh YYaCTHUKAMHU AJIEKTPOHHOIO
B3aUMOJICHCTBUA Ha YyCIOBHMX Hacrosiuero IlomoskeHus, moanuceiBaloT YBeaomiieHue o0
o3HakomsieHuu c [Tomoxxenuem (cm. [Ipunoxenue 1). [loanucanue cotpyanukom Opranuzanuu
VYBenoMIIeHUS] PaBHO3HAYHO MPHUCOEAMHEHHIO K COMIALIEHHI0O 00 y4acTHHW BO BHYTPEHHEM
AJIEKTPOHHOM JIOKYMEHTOOOOpOTE € MCIOJIb30BAaHUEM IPOCTOM AJIEKTPOHHOW MOAMHCH Ha
ycnoBusax Hactosero llonmoskenuss B coorBercTBMM €O cT. 428 I'pakgaHCKOro KoJekca
Poccuiickoit deneparun («loroBop npucoeanHEHUs).

1.5. Peanu3anus yclioBU NMPUMEHEHHUS MPOCTON JJIEKTPOHHON MOIMUCH 00eCreuynBaeT
NpUAaHUE OPUAMYECKON CHUIIbI BHYTPEHHUM S3JEKTPOHHBIM JoKyMeHTaM Opranuzainuu B UC,
TPEOYIOMUM JIMYHOM MoanucH qupekTopa OpraHu3aiuu, U onepamusM ¢ HUMHU.

1.6. Hanuaue npocToii 3J€KTPOHHOM MOIUCH B AJIEKTPOHHOM JJOKYMEHTE TIOJITBEPIKIACT
ABTOPCTBO JAaHHOTO JOKYMEHTa W COXpPaHSET ero IEeIOCTHOCTh. Takum 00pa3oMm, JOKYMEHT,
COJIEp AN MPOCTYIO AJIEKTPOHHYIO MOAMUCH, HE MOYKET OBITh U3MEHEH TOCIIe TTOAMUCAHUSI.

1.7. Ins noanucanus gokymeHToB B MC ucnonb3yeTrcs mpocrtas 3J1eKTpOHHAs MOJIUCH B
BUJE TPHUCOEAMHSAEMONH K JIOKYMEHTY HWH(pOpPMallUi, TEeHEepUpyeMOW MporpaMmoi wiu
MH(OPMaLIMOHHON CUCTEMOM COBMECTHO C MOJIb30BATEIEM MUJIU TI0 €ro KOMaH Ie.

1.8. B xadectBe mnyONIMYHOM dYacTH KIIIOYa MPOCTONH 3NEKTPOHHOW TMOJAMUCH B
Oprasu3anny UCIOIb3YETCS YHUKAIBHOE UMs YIETHOM 3aIMCH, IPUMEHSAEMOE ISl aBTOPU3ALUU
nonb3oBarenss B MC. B kadyecTBe KOH(UICHIMAIBHOW YacTH KJIIOYa MPOCTON AIIEKTPOHHOM
noanyucy B OpraHu3anuy UCIONIb3yeTCs Mapoib K YYETHOM 3aIKCH.

1.9. UsroTtoBnenue (resepanuio), Bpiauy u perucrpamuio B UC umen nonp3oBareneil u
naposie OCyIIECTBIISIET Ha3HAYEHHOE IO MpuKa3y aupekTopa OpraHus3alid OTBETCTBEHHOE
1o (manee — OTBETCTBEHHBIN 3a TeXHUUECKYIO noaepkky NC).

1.10. TTapons monb3oBaTenst MC MoxeT ObITh U3MEHEH €T0 BIAJEBIIEM B JTIO00H MOMEHT
nocJie aBTopu3aluu B MHPOPMAITMOHHON cucTeme. PekoMeHyeTcss U3MEHSITh Maposib HE pexe
OJIHOTO pa3a B TpH Mecsmna. s cHuXeHus pucka moadopa maposisi 1 HECAaHKIIMOHUPOBAHHOTO
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HCIIOJIb30BAHUA APYTMM JIMIIOM KIJIFO4Ya BHCKTPOHHOP'I noATHUCHU PCKOMCHAYCTCA HC 3a/laBaThb
IapoJir, UCII0JIb30BAaHHBIC paHEC.

1.11. Co3nanue u BbiAa4y CepTU(DUKATOB KIIFOYEH MPOBEPKH AJICKTPOHHBIX IOAIHUCEH
OCYIIECTBIISICT Y JOCTOBEPSAIONINI LIEHTP Ha OCHOBAHUH COTJIAIICHUS] MEXY YIOCTOBEPSIIOIIUM
LEHTPOM U 00pa30BaTeIbHON OpraHUu3alueH.

1. OCHOBHBIE TEPMHHbBI U UX OITPEJEJIEHUSA

2.1. DJekTpoHHasi moANMCL — HWHpOpPMAaNUA B ODJIEKTPOHHOU ¢dopme, KOoTopas
NPUCOETUHEHA K APYroil mH(OpMaIuu B IEKTPOHHON (opme (OAMHChIBAeMO WH(pOpMAIINN)
WINA WHBIM 00pa3oM CBsi3aHa C TaKOW MH(pOpMAaIHMel U KOTOpasi UCIIOJIb3YETCS ISl OTIPEIEIICHUS
JUIIa, TTOAMUCHIBAIOIIETO HHPOPMAIIHIO.

2.2. Ceprudukar KJI0YA TPOBEPKU INIEKTPOHHOH NOANMMCH — BIEKTPOHHBIN
JOKYMEHT WJIH TIOKYMEHT Ha OyMa)KHOM HOCHUTEJIE, BbIIAHHBIE YIOCTOBEPSIOIINM LIEHTPOM JTHOO0
JIOBEPEHHBIM JIMLIOM YJIOCTOBEPSIOUIEr0 LUEHTPa U MOATBEPKIAAIOIINE MPUHAIICHKHOCTh KII0Ya
MPOBEPKU DJIGKTPOHHON TMOJIUCH BIAENblly cepTU(dUKAaTa KI04Ya MPOBEPKH SJIEKTPOHHOU
HOJIUCH.

2.3. Baagesnen ceprudukara kJ04a NPOBEPKH 3IJIEKTPOHHOW MOANMMCH — JIUIIO,
KOTOPOMY B YCTaHOBJIEHHOM COOTBETCTByroIMM dDenepaabHblM 3aKOHOM IIOPSJKE BbIIAH
cepTuduKaT KiIroua IpOBEPKHU AJIEKTPOHHOM MOIHUCH.

2.4. K04 3JIeKTPOHHOI MOANMCH — YHHKAJIbHAs MOCJIEIOBATEIBHOCTh CHMBOJIOB,
npeHa3HaYeHHas AJIs CO3JJaHUs AJIEKTPOHHOM MOAIUCH.

2.5. Kiaou mpoBepkH 3J1eKTPOHHOW MOANMUCH — YHHUKalbHas MOCIEAOBATEIHLHOCTh
CHMBOJIOB, OJIHO3HAYHO CBSI3aHHAS C KJIFOYOM JJICKTPOHHOMW MOJIMUCH M NpEIHa3HAYCHHAs IS
MPOBEPKHU MOJIJIMHHOCTH JIEKTPOHHOM MOANHUCH (J1ajiee — MPOBEpKa dJEKTPOHHOMN MOIICH).

2.6. YYacTHHKH 3JIEKTPOHHOIO B3aHMMOJEHCTBUSA — OCYILECTBISAIOLIME OOMEH
uHpopMalell B 3JEKTPOHHOW (opMe TOCYJapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO
CaMOYIIPABJIEHUS, OPTaHU3ALMH, UHAUBUYAJIbHBIE IPEATIPUHUMATEIH, a TAK)KE TPaKIaHE.

2.7. UudopmanmoHHasi cucTeMa 0011ero noJib30BaHus — MH(GOPMaIMOHHAs CUCTEMA,
YYACTHUKH IEKTPOHHOTO B3aUMOJIEUCTBUS B KOTOPOM COCTABISAIOT HEONPEAEIEHHBIN KPYT JIUI
U B MCIIOJIb30BaHUN KOTOPOM 3THUM JIMIIaM HE MOKET OBbITh OTKA3aHo.

2.8. YjaocroBepsilomiMii  LEHTP —  IOPUJIMYECKOE  JIMIO, WHAMBHyalbHBbIH
OpealpuHUMaTedb 00 TOCYIapCTBEHHBIM OpraH WJIM OpraH MECTHOIO CaMOyIpaBlieHUS,
OCYILIECTBIISAIONIME (DYHKIMM IO CO3/aHUI0 U BblJaue CEpTUPHUKATOB KIIOYEH IPOBEPKHU
AIIEKTPOHHBIX MOJIMCEH, a TakKe MHblEe QYHKINH, NpeaycMoTpeHHble DeepanbHbIM 3aKOHOM
Ne63-D3 «O06 37eKTPOHHOM MOATTUCH.

I11. DJJEKTPOHHASA MOJIUCH U EE BUBI

3.1. IIpocToii 27EKTPOHHOM MOANMCBHIO SABJIAETCA BJIEKTPOHHAs IMOAINUCH, KOTOpas
MOCPEACTBOM HCIIONIB30BaHMS KOJOB, Mapoyied MM HHBIX CPEACTB MOATBEpPXKIAaeT (akT
(dbopMHpOBaHUS EKTPOHHOM MOANUCH OMPEAETICHHBIM JHIIOM.

3.2. K Buz1aM 3JI€KTPOHHBIX MOAMUCENR OTHOCUTCS:
e TIPOCTast ANEKTPOHHAS MOJIHKCE;
e YCHJICHHAs 3JIEKTPOHHAS MOAMUCH.

PaznuuaroTcst ycuiieHHas HeEKBaIU(UIMPOBAaHHAS dJEKTPOHHAs MOANHCH (Janee —
HEKBaNU()UIIMPOBAHHAS HJIEKTPOHHAS MTOJINUCH) U YCUJICHHAs KBATU(PHUIIMPOBAHHAS AIEKTPOHHAs
MOJMUCH (J1ariee — KBaTU(UIUPOBaHHAs 3JIEKTPOHHAS MOJIIUCH).
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IV. IIPABAJIA U CPEACTBA HCIIOJIb3OBAHMSA
IMPOCTBIX JEKTPOHHBIX INOJAIIUCEN

4.1. DnEeKTpOHHBIM JOKYMEHT CUMTACTCAd MOJAMMCAHHBIM MPOCTOM DIIEKTPOHHOMU
MOJAMKCHIO MIPHU BHIMOJHEHUU CIAEAYIOMIUX YCIOBUM:

e IIpOCTad 3JICKTPOHHAA MOANNCH COACPKUTCA B CAMOM 3JICKTPOHHOM JOKYMCHTC,

e KJIIOY MPOCTOW 3NEKTPOHHOW MOJAMUCH MPUMEHSAETCS B COOTBETCTBUU C MPABHIAMH,
ycraHoBJiIeHHbIMU onepaTopoM MC, ¢ ucnoib30BaHUEM KOTOPOM OCYIIECTBISIIOTCS CO3JAaHUE U
(wn) OTHpaBKa JIEKTPOHHOTO JIOKYMEHTA, U B CO3/IaHHOM U (MJIM) OTIPABICHHOM 3JIEKTPOHHOM
JOKYMEHTE COEPKUTCA MHPOpMaIHs, YKa3bIBalOIas Ha JIULO, OT KIMEHU KOTOPOro ObLT CO3/1aH
U (W) OTHPABJICH JIEKTPOHHBIN IOKYMEHT.

4.2. HopmaTuBHBIE IpaBOBBbIE aKThl M (WJIM) COIVIALIEHUS] MEXKIY Y4aCTHHUKAMH
JIEKTPOHHOTO ~ B3aMMOJIEHCTBMSI, YCTAHABJIMBAIOLIME CIIyd4ad MPU3HAHUSA DICKTPOHHBIX
JIOKYMEHTOB, IMOJIMCAHHBIX IPOCTOM 3JIEKTPOHHON MOANNCHIO, PABHO3HAUYHBIMU JIOKYMEHTaM Ha
OyMaXHBIX  HOCUTENSAX,  HOJANHMCAHHBIM  COOCTBEHHOPYYHOM  HOJNHUCHIO,  JTOJDKHBI
pelycMaTpuBaTh, B YaCTHOCTH:

e TMpaBWia OMNPEICICHHS JUIA, MOAMUCHIBAIOIIETO 3JIEKTPOHHBIM TOKYMEHT, IO €ro
MPOCTOM ANEKTPOHHON MOIMUCH;

e 0053aHHOCTh JIMIA, CO3JAOLIEr0 M (WJIM) HCHOJB3YIOEro KIIOY MPOCTOM
AJIEKTPOHHOM MOJIUCH, COOII0IaTh €r0 KOH(PUIEHIINATbHOCTD.

4.3. Jlng co3naHusl U MPOBEPKU BJIEKTPOHHOM MOJIHMCH, CO3/IaHUS KIIF0Ya AJIEKTPOHHOU
NOANKMCH M KJIHYa IPOBEPKU 3JICKTPOHHOW MOAMMCH JOJKHBI HCIIOJIB30BaThCA CPEACTBA
AJIEKTPOHHOM MOJIIUCH, KOTOPBIE:

e I[IO3BOJAIOT YCTAaHOBUTDH q)aKT HN3MCHCHUA IMOAINMCAHHOIO 3JICKTPOHHOI'O AOKYMCHTA
II0CJICE MOMECHTA €TI0 IIOAIIMCAaHUA,

e o00ecrneynBarT IMPAKTUYCCKYHO HEBO3MOXHOCTb BBIYUCIICHUA KIIFOYa 3JICKTpOHHOI>i
oAIIMCH U3 BHGKTpOHHOﬁ MMOATIMCH UJIK M3 KJTI04Ya €€ IIPOBCPKHU,

e TMIO3BOJISIOT CO3/aTh DOJEKTPOHHYI TMOANMUCH B (opmare, yCTaHABIUBAEMOM
denepanbHBIM OPraHOM HCIOTHUTENBHON BIACTH, OCYIIECTBISIONUM (YHKIIUHU 10 BHIPAOOTKE U
peanu3alnyy rocyJapcTBEHHON MOJUTUKU U HOPMATHUBHO-TIPAaBOBOMY PETYJIMPOBAHMIO B cdepe
WH(OPMAILIMOHHBIX TEXHOJIOTHHA, W 00ecrneunBarolleM BO3MOXXHOCTh €€ IPOBEPKH BCEMU
CpPEACTBAMU AJIEKTPOHHOM MOITHCH.

4.4. Ilpu co3aaHNu IIEKTPOHHON MOJIUCH CPEACTBA AIEKTPOHHOU MOANUCH JOKHBIL:

e [IOKa3bIBaThb CAMOCTOSATCIBHO HJIM C HUCIIOJB30BAHWEM MPOrpaMMHBIX, ITPOrpaMMHO-
alfmnapaTHblIX MW TEXHUYCCKUX CPEACTB, HCO6XOI[I/IM]':>IX JJIA 0T06pa)KeHI/I$[ I/IH(l)OpMaI_II/II/I,
MOAIHUCHIBAEMO C HMCIIOJIHL30BAaHHEM YKa3aHHbIX CpCACTB, JTUIY, OCYHICCTBIAIONIEMY CO30aHHNC
BHCKTpOHHOﬁ moAIuncCH, COACpPKaHNeC HH(l)OpMElI.[PIH, MNOANMMUCaHUC KOTOpOI>'I IMPOU3BOAUTCA;

e CO3AaBAaThb OJJCKTPOHHYIO  IMOAINKUCH  TOJBKO TIOCJIC IMOATBCPXKIACHUA  JIMLIOM,
oA ChIBAO UM 3J'ICKTpOHHBIfI JOKYMCHT, OoIi€palu 1o CO3JaHUIO BHGKTpOHHOfI IIOAIIUCH,

e OJHO3HAYHO MOKA3bIBATh, YTO JIEKTPOHHAS IMOJIUCH CO3/IaHa.
4.5. Tlpu npoBepKe 3IEKTPOHHOU MOMUCH CPEICTBA ANEKTPOHHOU MOIMUCH TOTKHBI:

e TIOKa3bIBaThb CaMOCTOSITEJIbHO WJIM C HCIIOJb30BAHHEM IPOIPAMMHBIX, IIPOrPaMMHO-
amnmapaTHBIX W TEXHUYECKHX CPEICTB, HEOOXOMUMBIX JUIsli OTOOpaKeHUs WHQPOpMAIINH,
MOJIMCAHHOM C UCIIOJIB30BaHUEM YKA3aHHBIX CPEJACTB, COAECPKAHUE BJIEKTPOHHOIO JOKYMEHTA,
MOJINMCAHHOTO JJICKTPOHHOM MOJNKCHIO, BKJIOYas BHU3YyaJlU3allMI0 JT@HHOW AJIEKTPOHHOU
MOJIKUCH, COJEPKallyl0 WH(POPMAIIUIO O TOM, YTO TaKOW JTOKYMEHT MOJIHUCAH AJIEKTPOHHOMN
MOAMHKCHIO, a TAKXKE 0 HOMEpE, BJIJAEIbIIe U TIEPHOJIC ACUCTBUS CepTU(UKATA KITFOYA TTPOBEPKHU
AIEKTPOHHOU MOIHCH;
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e TIOKa3bIBaTh MH(OPMAIMIO O BHECEHHMH W3MEHEHHH B MONMCAHHBIA SJICKTPOHHOM
MOJIUCHIO YIEKTPOHHBIN TOKYMEHT;

e VYKa3bIBaTb Ha JHIOO, C HCIIOJIb30BAHHMCM KIIHOYa 3JI€KTpOHHOI>i moAnucHu, KOToporo
NMOoAIKUCAHBI 3JICKTPOHHBIC JOKYMCHTBI.

V. CEPTU®UKAT KJIOYA ITPOBEPKH 3JIEKTPOHHOM NMOANNCH
5.1. YnocroBepstomuii HeHTp:

e co3maér cepTudUKATHl KIIOYECH MPOBEPKH SJICKTPOHHBIX MOJIINMCEH U BBIIACT TAKUE
cepTudUKaThl JIMIIaM, OOPATHBIIMMCS 3a HX TOJYy4YCHHEM (3asBUTENAM), TPH YCIOBUHU
YCTaHOBJICHHS JIMYHOCTH TONy4yaTells cepTudukara (3asBUTENsI) JMOO TOTHOMOYHS JIHIIA,
BBICTYITAIOIIETO OT UIMEHH 3assBUTEIISI, 10 OOPAICHHIO 3a MOJTyYeHHEM JaHHOTO CepTU(HUKATA;

e OCYLIECTBJISIET B COOTBETCTBUM C IMpaBUIaMU TOATBEPXKIACHHUS BIIAJICHUS KIOYOM
ANEKTPOHHOW MOANMCH MOATBEPKIACHUE BIIAJICHUS 3aIBUTEIEM KIIFOYOM 3JIEKTPOHHOM MOIUCH,
COOTBETCTBYIOIIMM KIJIFOYY MPOBEPKH 3JIEKTPOHHOW MOJANMCH, YKA3aHHOMY UM JUIS MOJYyYEHUs
cepruduKaTa KIr04Ya IPOBEPKH JIEKTPOHHOM MOITUCH;

e YCTAaHABIIMBACT CPOKH JICHCTBUS CEPTH(PHUKATOB KIIOYCH TMPOBEPKU DIICKTPOHHBIX
MO AITACEH;

e QAHHYJTUPYET BBIJAHHBICE STUM YJOCTOBEPSIONIMM ILIEHTPOM CEePTH(PHUKATHI KIIOUeH
MIPOBEPKH AJIEKTPOHHBIX MOANMMUCEN;

e BBIACT 1O OOPAIICHUIO 3asSBUTENSI CPEICTBA SJIEKTPOHHOM IMOMIMCH, COJACpIKAIIUE
KJIFOY D3JIEKTPOHHOW TIOANMHUCH W KJIIOY IPOBEPKH JJICKTPOHHOW NOANMUCH (B TOM YHCIIE
CO3/IaHHBIC YIOCTOBEPSIONINM IIEHTPOM) M 00ECIICYHBAIOIINE BO3MOXKHOCTh CO3JJaHUS KITF0Ua
3JIEKTPOHHOM MOJMKUCH U KJIH0Ya MPOBEPKU SJICKTPOHHOM MOJNKUCH 3asIBUTEIIEM;

e BENET pPEeCTp BBIIAHHBIX M AHHYJIMPOBAHHBIX CEPTU(PUKATOB KIHOYEH MPOBEPKHU
ANEKTPOHHBIX OAMUCEN;

e OCYIIECTBIISIET MPOBEPKY OJJICKTPOHHBIX TMOAMMCEH MO OOpaIlEHUSIM YYaCTHUKOB
AIIEKTPOHHOTO B3aUMOJECHCTBUA.

5.2. Ceptudukar KIoYa TPOBEPKH SIEKTPOHHOW TMOAMHCH COACPKHUT CIEAYIONIYIO
UH(pOpMaLIUIO:

e VHUKAJIBbHBIA HOMEp cepTU(HUKaTa KIH0Ya MPOBEPKH DIEKTPOHHON MOJIMUCH, JAThI
Hayvaja ¥ OKOHYAHUS CPOKa JEHCTBUS TAKOTO cepTH(UKATA;

e (daMunmsa, UMsS ¥ OTYECTBO 3asBHUTENS WIW HMHPOpPMAIHS, TO3BOJSIONIAS
UIEeHTU(DUIIMPOBATH BIIAJENbIla cepTU(]HUKATa KII0Ua TPOBEPKHU AICKTPOHHOHN TOMAINCH;

e YHUKAJIBHBIN KIIFOY ITPOBEPKU IEKTPOHHOM MOJINCH;

e HaMMEHOBAHHUE MCIOJIb3yEeMOI'0 CPEACTBA DJIEKTPOHHOMN MOINMUCH U (WJIM) CTaHAAPTHI,
TpeOOBaHUSM KOTOPBIX COOTBETCTBYIOT KIIFOU OJJIGKTPOHHON TOJAMUCH M KIIOY MPOBEPKU
AIEKTPOHHOW MOJIIHCH;

e HAaMMEHOBAHME YIOCTOBEPSIOLIETO IIEHTpPa, KOTOPbI BBIJAN CcepTU(UKAT KiIroua
IIPOBEPKU AIEKTPOHHOM MOAMKCH.

5.3. Ceprudukar Ki1roua MpoBEPKH IEKTPOHHOM MOJMUCH IPEKpaIaeT CBOe JeiicTBUE:

e B CBf3M C HCTEYEHHEM YCTAHOBJIEHHOI'O CPOKA €ro JAeHCTBUS;

e Ha OCHOBAaHMHM 3asBJIEHUS BIlajefiblla cepTHU(UKaTa KIo4a MPOBEPKHU AIIEKTPOHHON
MOJITNCH;

e B Cllydae MpEeKpalleHus ACATeIbHOCTH YIOCTOBEPSAIOIEro IeHTpa 0e3 mepexona ero
GYHKIMHM IpyruMm JULam.
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VI. OBECIEYEHUE IOPUJIUYECKON CUJIBI
BHYTPEHHHUX 2JIEKTPOHHbBIX JOKYMEHTOB

6.1. Ileprog paboOThl HAJl IEKTPOHHBIMU JIOKYMEHTAMHU BKIIIOYACT CO3JIaHUE U ApyTrHue
JecTBUS TI0 MX 00paboTKe, OTpaKeHUE B yU€Te, a Takoke MyOauKaus Ha caiite Opranusanuu.

6.2. Ilpocras nsyeKTpOHHas MOANMCH SBJSETCA PABHO3HAYHOW COOCTBEHHOPYUHOM
HOJNKCH Ha OyMa)XHOM HOCHUTEJIE.

6.3. ITlomHomoumsi BiaAenblla MPOCTOM SIECKTPOHHOM TMOJIMUCH, MOJIKCABIIETO
AJNIEKTPOHHBIA JIOKYMEHT, MOATBEPKIAIOTCS B MOMEHT nojnucanus B MC aBTOMaTH4ecKu IO
MOJIOKUTEITFHOMY PE3YJIbTATy CICAYIOIMNUX ITPOBEPOK:

. COOTBGTCTByIOH_II/Iﬁ I10JIB30BATECJIb aBTOPU30BAH B I/IH(l)OpMaHPIOHHOI;'I CHUCTEME,

e COOTBETCTBYWOIIIAasd YHUKaJIbHasd IIOCJIICA0BATCIbHOCTE CHMBOJIOB SHCKTpOHHOﬁ
MOAIKUCHU BKIIFOUCHA B PECCTP BhIAAHHBIX 3JICKTPOHHBIX HOHHHCGﬁ;

e COOTBCTCTBYMOIIAsds yHHUKaAJIbHasd  IOCJICA0OBATCIBHOCTL CHMBOJIOB BHGKTpOHHOfI
NoAINUCHU OTCYTCTBYCT B PECCTPC OTO3BAHHLIX JJICKTPOHHBIX MOJITHCEH.

6.4. Bpemsi popMupoBaHUs JIEKTPOHHON MOIMUCH (BUKCHPYETCS] B MOMEHT TTOAMACAHMSI
o MmockoBckoMy Bpemenu (UTC+3).

6.5. Busyanmmuzanus 1mramma TpOCTOM  SJEKTPOHHOM TOANMKMCH Ha AJIECKTPOHHOM
JIOKyMEHTE, BBINMONHEHHas cpenctBamu UC, sBisercs MoATBepkAeHHEM (aKTa MOIIHUCAHUS
JaHHOT'O JOKYMCHTA COOTBCTCTBYIOIIUM BJIAACIBLICM BHCKTpOHHOﬁ IIOAIIMCH.

6.6. XpaHeHHEe [IOKYMEHTOB OCYIIECTBISIETCS IIyTeM HX 3allCH B XPaHUJIMIIE
AMIEKTPOHHBIX JOKYMEHTOB, KOTOpoe sBisercs 4actbio MC 10 okoHuYaHHMS CpoKa JeHCTBUS
JIOKYMEHTOB.

6.7. Komust 371€KTpOHHOTO JIOKYMEHTa MOKET OBITh pacriedyaTaHa Ha OyMa)KHOM HOCHUTEIIE
cpencTBaMu MHGOPMAITMOHHON CHCTEMBI U 3aBepeHa B YCTAHOBJIICHHOM MOPSIKE.

VII. IIPABA, OBSI3AHHOCTH U OTBETCTBEHHOCTD
BJIAIEJBIA ITPOCTOU JIEKTPOHHOU MMOAITUCH

7.1. Bnapenen npocToi 3J€KTPOHHOM MOAMKUCH UMEET MPABO:

e BECTU DJJEKTPOHHBIE JOKYMEHTHI, IOJMHCAHHBIE JJIEKTPOHHOW MOINUCHIO TpPU
pasMellleHMM UX Ha caiite o0pa3oBaTelbHOM OpraHM3aldd, corjiacHo npukazy Ne831
®denepanbHON CIY)OBI MO Ham30py B cdepe obOpasoBanus u Hayku «OO0 yTBEpKIECHUU
TpeboBaHuii K CTpyKType OQHUUIMaIbHOrO caiiTa 00pa30BaTeNbHOW OpraHM3aluud B
MH(}OPMaLlMOHHO-TEJIEKOMMYHUKAIIMOHHON cetn "WHTepuner" u ¢Qopmary mnpeacraBieHus
UH(pOPMALIUN», KOTOPBIE JOJKHBI COOTBETCTBOBAThH YCIOBUAM CT.6 Ne63-D3 «OO6 31eKTpOHHOM
HNOJAMUCU» JUIsl WX TMPU3HAHHUA PABHO3HAUHBIMU JOKYMEHTaM Ha OyMa)XHOM HOCHUTEIE,
HOJIMCAaHHBIM COOCTBEHHOPYYHOH MOATHUCHIO;

e oOpamarecs K aupekropy Opranuzanuu JUisi pa3dopa KOH(MIMKTHBIX CHUTYyalui
(cTIOpOB), BOSHUKAIOUIUX MTPHU MPUMEHEHUU MTPOCTOM IEKTPOHHON MOIIUCH.

7.2. Bnagenen npoCcTOi 3IEKTPOHHON MOAMUCH 00s3aH:

e OCYIIECTBIIATh 00PAOOTKY BHYTPEHHHX JIEKTPOHHBIX IOKYMEHTOB B COOTBETCTBHH CO
CBOMMH JIOJDKHOCTHBIMH O0SI3aHHOCTSIMH;

e VYYUTBIBATb W INPUHUMATb BCC  BO3MOXHBIC MCPBI A NOPCAOTBPALLICHHUA
HCCAHKIITMOHUPOBAHHOI'O UCTIOJIb30BAHU CBOCTO KJIHOYa BHCKTpOHHOﬁ IIOATINCH,

e HHU IIPU KAKHUX YCJIOBUAX HC MEPCAaBaTh KIIHOY 3J'ICKTpOHHOI71 MNoAINUCHU APYTUM JIUIaM;

e IIpU KOMIIPOMETAllMM CBOEro KiIKYa OJJIEKTPOHHOW IOANUCH HE3aMEIIUTEIbHO
00paTUThCSI K OTBETCTBEHHOMY 3a TeXHUYecKyto nojaepxky MC ans npuocTaHOBKU JeHCTBUS
IIPUHAUIEIKALIETO MY KJII04a JJIEKTPOHHOH NOAIHUCH;
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e co0MoaaTh KOHPHUACHIMATBLHOCTD KIII0Ya MPOCTON 3JIEKTPOHHOM MOAMUCH.

7.3. Bmanmenen mpocToil ANEKTPOHHOW MOJINUCHA HECET JUYHYIO OTBETCTBEHHOCTH 3a
COXPAHHOCTh CBOET0 KJII0Ya AJIEKTPOHHOM MOAINKCU U €ro 3aIIUTy OT HECAaHKIIMOHUPOBAHHOTO
UCIIOJIb30BaHUS.

VIl SAKJIIOYUTEJIBHBIE ITOJTOXEHUSA

8.1. Hactosimee Ilonoxkenue 00 HMCMONB30BAaHMM TNPOCTOW 3JIEKTPOHHOW MOIMHMCH B
OpraHu3anuu siBJIS€TCs JOKaJIbHBIM HOPMAaTHBHBIM akTOM, IpuHHMaerca Ha Ilenarornyeckom
coBere Opranmzanuu U yTBepknaercs (Ju00 BBOIUTCS B JCHCTBUE) MPUKA30M JAUPEKTOPA
Opranuzanuu.

8.2. Bce nu3aMeHeHus U ONOJHEHUs, BHOCHMBIE B HacTosee [lonoxenue, opopmistoTcs
B MHUCHMEHHOH (opMe B COOTBETCTBHM JICHCTBYIOIIMM 3aKOHOJAATEIBLCTBOM Poccuiickoit
denepanuu.

8.3. MHannoe IlonoxeHue NIpUHMMAETCSd Ha HEONPENENICHHBbIM cpok. M3MmeHeHus u
nononHeHus K [lonoxeHuio NpuHUMAIOTCS B NOPSIKE, MPEAyCMOTPEHHOM I1.8.1. HacTOsIIEro
ITonoxenus.

8.4. ITocne npunstus IlonoxxeHus (WM U3MEHEHUH M JIONOJHEHUN OT/AENbHBIX ITYHKTOB
Y pa3/ieioB) B HOBOW pellaKlMK MPebIAyIlas pelaKiis aBTOMaTHYECKH YTPAUUBAET CUITY.
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